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Viewing a Daily Work Report

This section will explain how to view a Daily Work Report (DWR).

™ SiteManager Panel
Main Panel T D aily ‘work Reports(+] ]
S m X [
Contract Craily *fark Cantractar Change Civil Bightz[+] M aterialz Acceszones(+]
Administration]+] RS E! Pavments[+] Orderz(+] Management(+]

“Double-click” on Daily Work Report (+) icon, located on the Main Panel

E SiteManager Panel

Main Panel T D aily Work Reports[+] ]
= == — 2l
Hiztomn Ciiany Item - O%/R Contract ltem - D4R Template

Adjustments Template Dw'F Template Jzage Report

“Double-click” on Daily Work Reports icon.
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E Contract ID E|

Selection

’%Eontract D |

Find : |
Contract 1D

Contract 1D ¥endor Description Fed State Proj Mbr  Status County Lv¥l2 Lvi3 Lvi4

R -30001 BLACK SIDE UP PAVING STF 3387005 ACTY  WARRICK EED OMS

R -30002 COVER &LL HOLES CO STF 3387005 ACTY  WARRICK EED OMS

R -30003 BIG JOHM CO&L CO STF 3387005 ACTY  WARRICK B60 ONS
PAYE'UM RIGHT CO ACTY E I EE

R -30006 BLACK SIDE UP PAVING STF 3387005 ACTY  WARRICK EED OMS

R -30007 COVER ALL HOLES CO STF 3387005 ACTY  WARRICK EED OMs

< >

118 Cancel

The Select Contract window opens.
The Bottom Panel contains the following columns:

e Contract ID: is the identification number assigned to the contract.

¢ Vendor ID: is the INDOT assigned identification number for the Prime

Contractor.

¢ Fed State Proj Nbr: is the unique identifier for the project.
Status: column indicates current status of the project, Active, Pending, Complete,
or Archived.
County: column shows the county where the majority of the work is located.
Lvl 2: The Lvl 2 column indicates the District Office administering the contract.
Lvl 3: The Lvl 3 column is not utilized by INDOT.
Lvl 4: The Lvl 4 column is not utilized by INDOT.
Location Description 1: the Location Description 1 column is the description of
the actual work location.
“Double-click” on the appropriate Contract ID.
Note: If a different contract has previously been selected “click” on the open & folder
located on the toolbar and select the appropriate contract.
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x
—Cal, h
Contract [D I R -50004 999999366 | STP 3387005
@ Inspector |
Date |
Find: |
Uszer ID Ingpector Hame Contract Id
d90bclip Clipper. Buzz Fi -30004
d90afaul Fault, &sh R -30004
d30hfly Fly. Hyrum D R -30004
d90hstan Stone, Hurley Fi -30004
admir Training Adrmin Fights Fi -30004
Update R -30004
0K | Cancel |

“Double-click” on the appropriate Inspector Name.

x
_S 1, I

Contract (D | R -50004 . 99-3399366 | STP 3387005
Inspector | update , Update, A -30004

@ Date |

Find: |
— D ate

DwWR Date  Locked Auth Ind

0K | Cancell
“Double-click™ on the appropriate DWR Date.

AASHTO SiteManager x|

L] "j Draily \Wark Repart will be opened as Read Only
[

“Click” OK.
Note: Only the original creator can modify a DWR all others will be Read Only.
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I AASHTO SiteManager

File Edit Services ‘Window Help

=L ==

EDain Work Reports

DWR Info. i Contractors Contractar Equip. ¥ Daily Staff i whork [tems

Faorce Accounts

Contract ID: |F| -90004 Inspector: IUpdate
DWR Date: I 01/05/09

Locked: Flo
Authorized: Flo
Authonized Date: IDD.-"DD.-"DD

No Work Items Installed: [
Mo Contractors On Site: [
No Daily Staff On Site: [+

Work Suspended: [

Suspended Time: I 00:00 ﬁl‘

INDOT Resumed Time: I 00:00 III

Remarks:

Accident

District Staff Review
DwWH Work Operations

M|

2|\ spell Check |

|

The Daily Work Report window will open with all fields unable to be modified.
There are six tabs where contract information is captured:
= DWR Info: Daily Work Report contains information pertaining to the status
of the construction contract. This tab contains a variety of Remarks
categories containing that day’s information from the contract.
= Contractors: Contractors daily attendance record referring to Contractor’s

workforce such as:

Supervisor(s),
Worker(s) by personnel type
= Contractors Equip: Contractors Equipment tab documents the presence
and use of equipment on the job site by selected Contractor(s).

= Daily Staff: Daily Staff tab will not be used by INDOT.

* Work Items: Work Items tab is used to document installed work items by
selected contractor by project. And Material Information Data (MID)
associated to the work item

* Force Accounts: Force Accounts tab will not be used by INDOT
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DWR Info tab

P aasHTO siteManager

File Edit Services ‘Window Help

=) L Al

EDain Work Reports
i DWR Info. 1 Contractors i Contractor Equip. i [raily Staff i Wwork [tems ¥ Force Accounts
Contract ID: |F| -90004 Inspector: IUpdate
DWR Date: I 01/05/09
Locked: Flo
Authorized: Flo
Authorized Date: IDD.-"DD.-"DD
No Work Items Installed: [ Work Suspended: [
Mo Contractors On Site: [ Suspended Time: I 0o.00 ﬂ
No Daily Staff On Site: [+ INDOT Resumed Time: I 0000 ill
Remarks:
Accident B =] spell Check |
District Staff Review
DWH Work Operations
=] =

The top section contains the following information:
Contract ID: the Contract ID is the identification number assigned
to the contract.
Inspector: the Inspector field contains the name of the individual that created the
Daily Work Report.
DWR Date: the DWR Date is the date the DWR record was started and saved.
Once the date is saved it cannot be changed or deleted. The current date will
automatically populate in the date field. To change the date, “double-click” in the
DWR Date field.
The middle panel contains the following information:
® Locked: the Locked field will not be utilized by INDOT and will remain No. This
field automatically populates.
¢ Authorized: the Authorized field notifies the viewer that the DWR has been
reviewed and approved. Once the DWR is authorized in the Diary window it
cannot be modified. This field automatically populates from the Diary window.
¢ Authorized Date: the Authorized Date field contains the date the DWR was
approved. This field automatically populates.
The bottom left section of the middle panel contains:
e No work Items Installed,
¢ No Contractors On Site,
¢ No Daily Staff On Site (not utilized by INDOT)
Check boxes are pre-populated with a check mark until information is entered on the
appropriate tabs in the DWR.
Once the information is entered and saved the check box is no longer populated.
Work Suspended field is used to record time when the contract work is suspended. Time
1s based on a 24 hour clock (Military time).
NOTE: Only the PE/S populates the work suspended information.
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P aaSHTO SiteManager

File Edit Services ‘Window Help

=) L Al

EDain Work Reports
i DWR Info. 1 Contractors i Contractor Equip. i [raily Staff i Wwork [tems ¥ Force Accounts
Contract ID: |F| -90004 Inspector: IUpdate
DWR Date: I 01/05/09
Locked: Flo
Authorized: Flo
Authorized Date: IDD.-"DD.-"DD
No Work Items Installed: [ Work Suspended: [
Mo Contractors On Site: [ Suspended Time: I 0o.00 ﬂ
No Daily Staff On Site: [+ INDOT Resumed Time: I 0000 ill
Remarks:
DWR Work Operations d Enter remarks here. ;I Spell Check |
EED lssues —
General Remarks T
Y. &

During the life of the contract additional information is recorded.

The following are Remarks category options: (the remarks * are shared with the Diary

only the PE/S will enter remarks for these (*) categories in the Diary window)
e Accident

District Staff Review

DWR Work Operations

EEO Issues

General Remarks

Media/Press

Other

Personnel Remarks

PE/S Controlling Operation *

PE/S Fractional Day Workable *

PE/S High Temp *

PE/S Low Temp *

PE/S Traffic Control Devices *

PE/S Weather *

Safety Violations

Staff Remarks

Supervisor Remarks

Traffic

Visitor

Work Suspended
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Contractors Tab

The contractor’s personnel information will be recorded in the Contractors tab.

File Edit Services ‘Window Help
mgeE?2s 0@

DWW Info. 1 Contractors " Contractor Equip. [raily Staff i Wwork [tems Y Force Accounts

Contract ID: |F| -90004 Ingpector:  |Update Date: ID‘I.-"DE.-"DS

Contractor Nbr of Nbr of INDOT
Supervisors Workers

FAVE'UM RIGHT CO_* PRIME =

|?iupewisol!Foleman Mame: Enter Supervizor/Foreman information before editing Contractor panel - Mbr | INDOT

of Supervigors field.
Foreman Ral
Htd Paving Foreman Bl

Personnel Type: Enter Personnel information before editing Contractor panel - Nbr of INDOT
Mbr of Workers field.

Persons

E quipment Operator

Labarer

I

Teamster/Truck driver

The Contractors tab contains three panels for collecting information:

¢ Contractor: contains information pertaining to the identities of the contractors

operating on site the date of the DWR

e Supervisor: contains information pertaining to the contractor’s supervisor types on

site the date of the DWR.

¢ Personnel Type: contains information pertaining to the numbers and classification
types of non-supervisory personnel working for the contractor on the DWR date.
Note: If there are multiple Contractor’s listed in the Contractor panel “click” on each

Contractor to view their Foreman and Personnel Type information.

The Remarks & balloon is located on the tool bar for any additional information. If

there are no lines in the remarks balloon there are no comments

NOTE: The remarks balloon is only available for when using the Foreman and
Personnel Types panels.

“Click” on the Foreman panel to see if there are remarks associated.

“Click” on the Personnel Type to see if there are remarks associated.

“Click” on the Remarks balloon to open and read the remarks then ‘“click” the Remarks

balloon icon to close
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Contractor Equipment Tab

P aASHTO siteManager

File Edit Services ‘Window Help
mRE? s 08
| DR Info. Contractors ' Contractor Equip. [raily Staff i ‘wark, [tems ¥ Force Accounts

Contract 1D: |F| 80004 Ingpector: |Update Date: |D1 /06/09

Contractor Nbr of Nbr of INDOT
Supervisors Workers

939333366 PAVE'UM RIGHT CO ** PRIME =

Equipment ID - Description g:g;::: ‘ L:lgl;rd M
HMAPTI00  H.M.A PaverTire LI 1 1|
HMATHT00  H.M.A Transfer Machine Bl 1 1]
EWD100  Rolleribratory Drum Lll 2 2|
TDTP100  Truck-Distibutar T ack/Prime Lll 1 1 |
TORDZ200  Truck-0On Road Dump Lll 10 1D|
Tw/100 Truck-s/ater L" 1 1 |

“Click” on Contractor Equip. tab.

Contractor’s equipment must be associated to the appropriate Contractor for each day
worked. Two panels appear for collecting information:
¢ Contractor: the Contractor tab is for selecting the identity of the contractor
whose equipment use data is to be collected.
e Equipment ID - Description: the Equipment ID — Description panel is used to
1dentify the equipment used by the selected contractor on the DWR date.

“Click” on the appropriate Contractor in the top panel to view the Equipment
associated.

The Remarks ® balloon is located on the tool bar for any additional information. If there
are no lines in the remarks balloon there are no comments.

NOTE: The remarks balloon is only available for when using the Equuipment ID-
Description.

“Click” on the each piece of equipment to see if remarks are in the remarks balloon, if
appropriate.

“Click” on the Remarks balloon to open and read the remarks then “click” the Remarks
balloon icon to close.

Daily Staff Tab
INDOT will not use the Daily Staff portion of the DWR.
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Work Items Tab

P aaSHTO SiteManager
File Edit Services ‘Window Help

DR e e se@)

EDain Work Reports

DWW Info. Contractors " Cortractar Equip. [raily Staff i Work ltems i Force Accounts 1
Contract ID: IW Ingpector:  |Update Date: W

Item Code [Description D escription 1
[105-06345 [CONSTRUCTION ENGINEERING
0507035 FELDOFFICEB L T

v 9520710 oo oo | 40107334 [aCi2a-HMA, 3, 76, SURFACE, 9.5 mm |

9520710 o0 oo | 10502285 FAILED MATERIAL |

|9620710 004 |oom | 106-03289 RUALITY ASSURANCE ADJUSTMENT |

9520710 o005 oo | 1100100 MOBILIZATION AND DEMOBILIZATION |

|9620710 |ooe |Doo | 201-52370 CLEARING RIGHT OF Wisy |

|as20710 ooz |oom | 203-02000 EXCAVATION, COMMON |

9520710 |ooos oo | 205-05932 [TEMPORARY CHECH DM, STRAW BALES |

|9620710 |oooa |oom | 205-06932 [TEMPORARY DITCH INLET PROTECTION |

9520710 |ooto oo | 205-05337 [TEMPORARY SILT FENCE |

9520710 [AG] oo | 20708263 [EUBGRADE TREATMENT, TYFE |2 |

|9620710 ooz |oom | 30107448 [COMPACTED AGGREGATE, NO. 53, BASE |

9520710 oo 3 oo | 305-08034 MILLING, ASPHALT, 35 mm |

9520710 oot 4 oo | 305-08043 MILLING, TRANSITION |

|a520710 001 |oom | 401-07403 [aCi2a-HMA, 3, 76, INTERMEDIATE, 19.0 mm |

9520710 oo 7 oo | 40107408 JACiDA-HMA, 3, 64, BASE, 25.0 mm | .
«| | _>|'|

“Click” on Work Items tab.
The DWR Record Work Items List appears containing columns for:

e Instld: Instld is an indicator that the work item information has been entered for
the item. A check mark automatically appears when the item information has been
entered. These items will rise to the top of the list as they are used.

¢ Project Number: Project Number is the identification of the project which
contains the work item.

¢ Line Item Number: Line Item Number is the bid proposal line number for the

work item

Category Number: the default setting of 0001 will be used.

Item Code: Item Code is the INDOT defined code describing the work item.

Description: Description is the title or description of the work item.

Supplemental Description 1: Supplemental Description 1 is used to provide

additional information for the work item. Use the scrollbar to view the information

¢ Supplemental Description 2: Supplemental Description 2 is used to provide
additional information for the work item. Use the scrollbar to view the information

“Scroll” to find appropriate work item.
“Click” to highlight appropriate item.
“Click” on Record Work Item & button located on the toolbar.
NOTE: Verify the item number corresponds with the correct Project Number.
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P AnsSHTO SiteManager

File Edit Services Window Help

EDaily Work Reports

DR Info. Contractors " Cantractor Equip. Daily Staff 'l Work Items i Force dccounts 1
Contract 1D: |H 90004 Ingpector: |Update Date: |D1 /05409
Project Nbr: [ 5620710 Line Itm Nbr: [ 0015 Item Code:}401-07334 Category Nbr: | 0001
Item Desc: [RC/AA-HMA, 3, 76, SURFACE, 9.5 mm Unit Plice:l $59.80000

Supp Desc 1:

Supp Desc 2:
Qty Reported to Date: 1172360 Oty Authorized to Date: [572.360 Units Type: [ Mg
Oty Installed to Date: E72.360 Bid Qty: |784.000 Pay To Plan Qty: []

Status: Ective Aty Paid to Date: E72.360 Current Contract Qty: |724.000

||Loc Seq Mbr |Localion Installed | Placed Qty. |I—'-‘Ian Page Mumber ﬁempll Uszed

Placed Oty: | 500.000 Plan Page Nbr:| 0 Contractor: [PAVE'UM RIGHT CO * PRIME ** k3|
Loc Seq Mbr: I‘I Location: IMainIine Measured Indicator
Station Offset Distance Station Offset Distance (O 4
From: I + | .0an I | 000 Ta: I +| .DDD| | ol c N
Material Inspection Detail i’
Material Component Cont Est Matrl Criy Satisf Repr Matrl Oty Reprt Matrl Gty Matrl Unit
QA HMA 8553 734,000 0,000 672,360  Megagram (S1) (Metric Ton)
DA HMA 9.554 754.000 0.000 G72360  Megsgram (S0 (Metric Tor)
QCIEL HMA 8555 734,000 0,000 672,360  Megagram (S1) (Metric Ton)
CACI AP S 2 754.000 0.000 G72360  Megsgram (S0 (Metric Tor)

hd

The Record Work Items window opens containing three panels.

The top panel contains details of the work item plus a summary of previously reported
quantities for the work item.

The middle panel collects work performed information for the DWR. This is the only
panel to enter information.
¢ Placed Quantity: Placed Quantity is the quantity for pay associated to the item
for that day’s work. “Enter” the Placed Quantity. Example 1

¢ Plan Page Nbr: Plan Page Nbr is the page number from the contract documents
to be referenced.

“Enter” the plan page number, if appropriate.

e Contractor: Contractor is a list of the Prime contractor and Sub-contractors
associated to that item.

e Loc Seq Nbr: Location Sequence Number is the sequence number for the
installation record for the item. This is an automated function.

¢ Location: Location is a brief description of the location where the work item was
installed.

e Station Offset Distance: Station Offset Distance is the station and offset from

e Measured Indicator: Measured Indicator identifies that the installation of this
work item was field measured.
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P AnsSHTO SiteManager

File Edit Services Window Help

EDaily Work Reports

DR Info. Contractors " Cantractor Equip. Daily Staff 'l Work Items i Force dccounts 1
Contract 1D: |H 90004 Ingpector: |Update Date: |D1 /05409
Project Nbr: [ 5620710 Line Itm Nbr: [ 0015 Item Code:}401-07334 Category Nbr: | 0001
Item Desc: [RC/AA-HMA, 3, 76, SURFACE, 9.5 mm Unit Plice:l $59.80000

Supp Desc 1:

Supp Desc 2:
Qty Reported to Date: 1172360 Oty Authorized to Date: [572.360 Units Type: [ Mg
Oty Installed to Date: E72.360 Bid Qty: |784.000 Pay To Plan Qty: []

Status: Ective Aty Paid to Date: E72.360 Current Contract Qty: |724.000

||Loc Seq Mbr |Localion Installed | Placed Qty. |I—'-‘Ian Page Mumber ﬁempll Uszed

Placed Oty: | 500.000 Plan Page Nbr:| 0 Contractor: [PAVE'UM RIGHT CO * PRIME ** k3|

Loc Seq Mbr: I‘I Location: IM ainline

Measured Indicator
Station Offset Distance Station Offset Distance (O 4
From: I + | .0an I | 000 Ta: I +| .DDD| | ol c N
Material Inspection Detail i’
Material Component Cont Est Matrl Criy Satisf Repr Matrl Oty Reprt Matrl Gty Matrl Unit

QTS HA 9555 754000 0.000 BT23E0  Megsgram (S0 (Metric Ton)
QCIAA HMA 95,54 784,000 0.000 672360  Megaoram (SI) (Metric Ton)
QTS HMA 9555 754000 0.000 BT23E0  Megsgram (S0 (Metric Ton)
CACl AP CS A2 784,000 0.000 672360  Megaoram (SI) (Metric Ton)

hd

The bottom panel contains Material Inspection Details (MID). (Sampling and Testing
requirements with reported quantities)

Material Inspection Detail- located in the bottom panel. This information will assist by

B-1-2

showing Work Item material’s testing and reported quantity history.
Material Component: A short description of each material associated to the work
item.
Const. Est. Matrl Qty: Contract Estimated Material Quantity is the quantity of the
component material to be used on the contract. [(Bid Quantity + change order
quantity) of Contract Item times the Conversion Factor].
Satisf Repr Matrl Qty: Satisfied Represented Material Quantity is the total
material quantity reported on the Contract tab of Maintain Sample Window. For
the given item, from the Contract tab the Total of Represented Quantity on samples
for the material.
Reprt Matrl Qty: Reported Material Quantity is the total material installed. This
1s calculated based on Installed Quantity of Contract Item times the Conversion
factor.

Matrl Unit: Material Unit is the Unit of measure for component material.
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DWR TEMPLATES

Some Work Items will have “Templates” associated to them, when the contract is

activated, which are required to be used to record measurements and ease computation of
quantities.

¥ AASHTO SiteManager
File Edit Services ‘Window Help

= Daily Work Reports

DWW Info. Contractors Contractor Equip. [raily Staff g Work ltems Force Accounts
Contract ID: R -30004 Ingpector:  |Update Date: (01/05/039
Project Nbr: 9620710 Line Itm Nbr: [ 0077 Item Code:|805-05566 Category Nbr: 0oom
Item Desc: PAYEMENT MESSAGE MARKING, REMOVE Unit Price: $30.00000
Supp Desc 1: [
Supp Desc 2: |
Oty Reported to Date: 72800 Qty Authorized to Date: |14.400 Units Type:| m2
Aty Installed to Date: 14.400 Bid Qty: |3.000 Pay To Plan Qiy: []
Status: Ective Qty Paid to Date: 14.400 Current Contract Qty: |9.000
Loc Seq Mbr (Location Installed Placed Qty. [Plan Page Number |Templt Used
R I R I R
Placed Qty: | .000° Plan Page Nbr:| [l Contractor: |P2VE'UM RIGHT CO = PRIME = Ea|
Loc Seq Nbr: |1 Location: [5-1-4 Measured Indicator
Station Offset Distance Station Offset Distance -
From: + | .0an | 000 Ta: +| .0an | 000 N
Material Inspection Detail
Material Component Cont Est Matrl Gty Satisf Repr Matrl Oty Reprt Matrl Oty Matrl Unit
Mane 9.000 0.000 14.400  Mone

After selecting the Work Item the DWR Template El button may be available on the
toolbar only if Templates are associated to the work item.

“Click” on the DWR Template El button located on the toolbar to view templates.

P ansSHTO siteManager
File Edit Services Window Help

mEE? DSy W #~E

Contract: IW Inspector: IUpdate DWHR Dale:m
Project Nbr- [3620710 Line ltm Nbr: 0016 LocSeqMo:fl
Item Code & Desc: [401-07334  [OC/04-HMa, 3, 78, SURFACE. 9.5 mm

Template ID Description

GE_MG_ General Entry Metric MG

Note: the template that was used has a check in the Used checkbox.
“Double-click” on the appropriate template to open.
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FJansHTO SiteManager

File Edit Services Window Help
(IR 0y s~E

Contract: |F| -90004 Inspector: IU pdate

DWR Date: [01/05/03
Project Nbr: [3620710 Line ltm Nbr: [0015 ~ Loc Seq Mo:[i
Item Code & Desc: [4071-07334  [AC/@A-HM&, 3. 76, SURFACE, 9.5 mm
HMA 401 Metric =

MAF | 03300

Total Quantity Placed I 500.00 Mg
Total Quantity Paid I 500.00 Mg

Page 1 of 1
Reference Reference
Begin Station Line l;_ DOffzet End Station Line li_ DOffzet
| 100 +| 0.000 | A | 0.000 | Center | 120 +| 22.000 | A | 0.000 | Center

Lot I 1

Sublot I 1
Lift |1

Quantity I 50000 Mg

Lane Description/Location |NBDL

Remarks |

NOTE: The calculation totals for the item will be in the top panel of the template.
“Click” the Close & button to return to the Work Items Tab.

P aasHTO siteManager

File Edit Services ‘Window Help

EDain Work Reports

'R Infa. Contractors Contractor Equip. Daily Staff Work Items Force Accounts
Contract ID: |R -90004 Ingpector: |Update Date: |D1 /05409
Project Nbr: | 9620710 R ks (G 1B ksl -

Item Desc: [2C/QA-HMA

ks can alzo be placed here ;I Spell Check |
Supp Desc 1:

Supp Desc 2:

Aty H
Oty ||

Status: Ective g
Loc Seq Mbr (Location In|

-]

Placed Qty: | 500,000 Plan Page Nhl:l 0 Contractor: |PAVE'UM RIGHT CO = PRIME = LI
Loc Seq Mbr: I‘I Location: |Main|ine Measured Indicator,
Station Offset Distance Station

Offset Distance ey
me:l +| .DDDI | .00a TD;I +| .DDD| | 000 N

Material Inspection Detail

-
Material Component Cont Est Matrl Oty Sati=f Repr Matrl Oty Reprt Matrl Gty Matrl Unit :I
QCIG8 HS 9553 754.000 0.000 E72.360  Megagram (S0 (Metric Ton)
QCIAA HMA 95,54 784,000 0.000 672.360  Megagram (S1) (Metric Ton)
QCIGL HMS 9555 754.000 0.000 E72.360  Megagram (S0 (Metric Ton)
CACIAPCS12 754.000 0.000

E72.360  Megagram (SI) (Metric Ton)

-

“Click” on the Remarks & button located on the toolbar to view remarks.

“Click” on Remarks & button again to close Remarks window.
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Preview DWR

The Preview DWR button will allow a quick preview of the data entered into the DWR.

The attachments and templates will not appear but the item totals from the template will
be located in the Placed Quantity field.

P aASHTO siteManager
File Edit Services MWindow Help

ﬂDaily Work Reports BrExie DR
DWW Info. Contractors " Conbractor Equip. Daily Staff " Work ltems Force Accounts
Contract 1D: |F| -90004 Ingpector:  |Update Date: ID‘I A05/09
Project Nbr: [~ 5620710 Line Itm Nbr: [ 0077 Item Code:|S08-05865 Category Mbr: | 0001
Item Desc: PAVEMENT MESSAGE MARKING, REMOVE Unit Price: | $30.00000
Supp Desc 1:|
Supp Desc 2:|
Aty Reported to Date: 91.300  Qty Authorized to Date: |14.400 Units T.\FDBZI me
Aty Installed to Date: 14.400 Bid Qty: [3.000 Pay To Plan Qty: []
Status: Ective Aty Paid to Date: 14.400 Current Contract Qty: |9.000
Loc Seq Mbr [Location Installed Placed Qty.  [Plan Page Number [Templt Used
514 seodo ________Jo | |
Placed Qty: | 18500 Plan Page Nhl:l [ Contractor: IF'AVE'UM RIGHT CO = PRIME = LI
Loc Seq Mbr: I‘I Location: |S-1 - Measured Indicator
Station Offset Distance Station Offset Distance oy
me:l +| .DDDI | .ooa TD;I +| .DDD| | 000 | N
Material Ingpection Detail
Material Component Cont Est Matrl Oty Satisf Repr Matrl Oty Reprt Matrl Gty Matrl Unit
Mone 8.000 0.000 14.400  Mone

“Click” on the Preview DWR il button located on the toolbar.
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E Print Preview
Mext | Print | Setup... | Zoom.._. | Save As_ . | Cloze | |v Rulers
.|.¢.|.|.|.I.|.1|.|.I.|.|.|.I.|.2|.|.I.|.|.|.I.|.3|.|.I.|.|.|.I.|.4|.|.I.|.|.|.I.|.5|.|.I.|.|.|.I.|.E'|.|.I.|.|.|.I.|.?|.|.I.|.|.|.I.|.8|.|.¢.|. A
] >
3 RPT-ID: RDWRHCOMN INDIANA DATE: 01/09/2009 £
3 USER: update Department of Transportation PAGE: 1of 3 n
K Update E
1_: DAILY WORK REPORT FOR CONTRACT: R -30004 _1
4  |DWR Date 01/05/2009] Contract 1D F: 60004 |Authorized: No [Locked Mo [ Paid: Mo s
3 Inspector 1D: update Inspector: Update E
3 High Temp: 0 Low Temp: 0 A_M. Condition: P.M. Condition: F
2—: Work Suspended Time: 00:00 Work Resumed Time:00:00 | Mo Work Items Inslld: No Contrs Plesenl:D Mo Staff Present: E :—2
2 Remarks: ves General Remarks Enter remarks here E
= Media/Press Channel B news on jobsite from 2pm to 4pm F
E Personnel Remarks Testing remarks F
E &
E Contractor Information F
:: Contractor ID: 33-99339693 Contractor Mame: REFLECTIVE GUARDRAIL CO. Hrs Worked: 0.000 ::
—] Mbr of Supervisors: 1 Mbr Of Workers: 2 -
E Supervisor/ F
3 Foreman : Name Hrs. Worked E
4 Fa
3 Foreman 0.000 -
E VYariable Labor: Perzonnel Title Oty Hrs.Worked P
5 Certified Guardrail Inzstaller 2 0.000 Fs
3 Equipment: Description Oty Oty Used Hrs. Used F
— Ajr Compressar 2 2 0.000 =
3k e
_— o

“Review” the DWR using scroll bar on the right side of the window.
The buttons on the toolbar will assist:

Next: advances the document a page

Prior: moves the document back a page

Print: sends the document to the printer.

Setup: allows the selection of another printer

Zoom: magnifies the document.

Save As: allow the selected document to be saved to another location.
Close: Closes the preview window

Rulers: When checked puts a ruler around the document in the preview screen but does
not print the ruler.

“Click” the Close 2 button located on the toolbar to close window
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Attachments

[  The Attachment icon will appear without a paperclip if there are no attachments
associated with the record in the currently opened window.

[  The Attachment icon will appear with a paperclip if attachments are associated
with the record in the currently opened window.

To view an attachment see training document A-2-11-1 Attaching a Document
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Material Inspection Detail window (MID)

P aaSHTO SiteManager

File Edit Services ‘Window Help

i ['wF Infa. Contractors " Cantractor Equip. Daily Staff 'l Work Items 7 ForceAccounts
Contract ID: IW Ingpector:  |Update Date: W
Project Nbr: IW Line Itm Mbr: IW Item Code:|4071-07334 Category Nbr: | 0oo
Item Desc: [2C/@AHMA, 3, 76, SURFACE, 8.5 mm Unit Price:[ $59.80000
Supp Desc 1: |
Supp Desc 2: |
Aty Reported to Date: [ Erz30 Qty Authorized to Date: [f7z380 Units T.\FDEZITQ
Oty Installed to Date: | Grz.360 Bid Quy: [F8d000 Pay To Plan Qiy: []
Status: W Oty Paid to Date: [ &30 Current Contract Qty: [Fadoo0

To navigate to the Material Inspection Detail (MID) window from the Work Items tab
in the Daily Work Reports window “click” in the Open Material Inspection A button
Jocated on the toolbar.

I ansSHTO SiteManager
File Edit Services ‘Window Help

=

Contract 1D: W Inspector:  |Update  DWH Date: Im
Project Nbr: 9620710 Line Itm Mbr: | 0015 Item Code: |4D1 07334 Category Mbr: | oot
ltem Desc: RC/QA-HMA, 3, 76, SURFACE, 9.5 mm Unit Price:| $59.80000
Supp Desc 1:
Supp Desc 2:
Oty Reported to Date: [ Erzomo Oty Authorized to Date: [rzooo Unite Type:ng
Aty Installed to Date: [ ErzaE0 Bid Qty: E Pay To Plan Qty: []
Status: W Aty Paid to Date: [ Erz3E0 Current Contract Qty: E
Material Component Cont Est Matrll 5atisf Repr  Reprt Matrl Matrl Unit Conversion Contract DWH -
Oty Matrl Oty Oty Factor S&T Sample
F&WEB Prod Qual 784.000 0.000 E72.360 Mg 1.0 v [
Fa\WEE 04 784.000 0.000 E72.360 Mg 1.0 v [
0C/0A HA 355.3 oo o | @ | W |
QC/0A HWA 9.5.5.4 784.000 0.000 672,360 Mg 1.0 v [
OC/04 HMA 9555 784.000 0.000 E72.360 Mg 1.0 v [
Test Method 5 ling Rate Sampling Freq -y A 1} method Sample Type P45
IT571-+1-Binder Content by E xtractic 0.0 BO0.0 CTHR -Test Results ACCP-Acceptance Testing
IT586-+1-Binder Content by [gnition 1.0 EO0.0 CTR -Test Results ACCP-Acceptance Testing
T166-v1-Bulk Specific Gravity of Cor 2.0 BO0.0 CTHR -Test Results ACCP-Acceptance Testing
T209-v1-baxinnum S pecific Gravity f1.0 BO0.0 CTHR -Test Results ACCP-Acceptance Testing
T269-+1-Foad Core Dienzity 20 EO0.0 CTR -Test Rezlts ACCP-Acceptance Testing
T3 2-v1-Density of HMA Specimens 2.0 BO0.0 CTHR -Test Results ACCP-Acceptance Testing
« | »

The Material Inspection Detail window:

e The top panel will display contract item information from the DWR Record Work
Item folder tab.

¢ The middle panel will display all materials associated to the Item Code, indicate
whether there are Contract Sampling & Testing requirements for the material,
and indicate whether a sample is linked to this material for this DWR.

e The bottom panel will display Contract Sampling and Testing requirement details
for the material selected in the middle panel.
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I ansSHTO SiteManager

File Edit Services ‘Window Help
=]
Contract 1D: W Inspector: |Update DWH Date: Im

Project Nbr: 9620710 Line Itm Mbr: | 0015 Item Code: |4D1 07334 Category Mbr: | oot
ltem Desc: [C/0AHMA, 3, 76, SURFACE, 9.5 mm Unit Price:| 35980000
Supp Desc 1:
Supp Desc 2:
Aty Reported to Date: [ Erzooo Qty Authorized to Date: [Erzooo Units Type:ng
Aty Installed to Date: [ ErzaE0 Bid Qty: E Pay To Plan Qty: []
Status: W Oty Paid to Date: [ Erz3s0 Current Contract Qty: E
Material Component Cont Est Matrl Satisf Repr  Reprt Matrl Matrl Unit Conversion Contract DWR -
Oty Matil Oty Oty Factor ST Sample
F& /BB Prod Qual 784.000 0.000 E72.360 Mg 1.0 v [
Fa\WEE 04 784.000 0.000 E72.360 Mg 1.0 v [
[C/34 HMA 95,53 2380 Mg o | @ [ m | |
GOC/04A HMA 9.5.5.4 784.000 0.000 E72.360 Mg 1.0 v [
QC/04 HMA 9555 784.000 0.000 E72.360 Mg 1.0 v [
Test Method 5 ling Rate Sampling Freq Y A 13 method Sample Type P50
ITE71-+1-Bindar Cantent by Extractic 0.0 EO0.0 CTR -Test Results ACCP-Acceptance Testing
IT586-+1-Binder Content by Ignition 1.0 BO0.0 CTHR -Test Results ACCP-Acceptance Testing

The Material Inspection Detail (MID) window will allow navigation to the Material
portion of SiteManager for:

e View Material 4 button will navigate to the Material Detail for the highlighted
material.

¢ Open Sample window ® button will bring up a list of samples previously
created for the selected material. If only one record has been created for the
highlighted Material Component that record will open. Only the sample records
created through the DWR will be on this list.
“Click” on the material desired in the Material Component column on the middle panel.

“Click on the View Material A button located on the toolbar to view the Material’s
details.

P ansHTO siteManager

File Edit Services Window Help

=T s ==

Description T Tests  © Gradations
Material Code: [401M34547 Short Name: [OC/0& HME 955.3
Full Hame: |QE.-"QA HbA 9.5mm [3/8 in) Surface, Cat 3

Sample Test Method: IW Recycled:[™
English Unit: [TON (English] Metric Unit: [Megagram (51 [Met
Type Code: [AC/QA Hot Mired Asphal Size Code: [35mm

Approved Material: [~ Approved Producer Supplier: [V

Specification Reference: |4D1.DS INDOT
Status Indicator: [Active Status Date: IW

“Click” the Close & button located on the toolbar to go back to the MID window. Refer
to training document F-1-1-2 Viewing Material Detail.
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I ansSHTO SiteManager

File Edit Services ‘Window Help
= A

Contract 1D: |H -30004 Inspector: |Update  DWHR Date: |D1HDEHDS

Project Nbr: 9620710 Line Itm Mbr: | 0015 Item Code: |4D1 07334 Category Mbr: l oot
Item Desc: BCaa-HMA, 3, 76, SURFACE, 9.5 mm Unit Price:[ $59.80000
Supp Desc 1:
Supp Desc 2:
Qty Reported to Date: 1172000  Qity Authorized to Date: 572000 Units Type:ng
Aty Installed to Date: [ EvzaE0 Bid Qty: E Pay To Plan Qty: []
Status: W Aty Paid to Date: [ Er2aE0 Current Contract Qty: E
Material Component Cont Est Matrl Satisf Repr Reprt Matrl Matrl Unit Conversion Contract DWHR -
Oty Matrl Oty Oty Factor S&T Sample
F&.wEB Prod Qual 784.000 0.000 E72.360 Mg 1.0 v [
F& BB 04 784.000 0.000 672,360 Mg 1.0 v [
OC/04 HMA 9553 784.000 0.000 E72.360 Mg 1.0 v [
GOC/04A HMA 9.5.5.4 784.000 0.000 E72.360 Mg 1.0 v v
E72.360 Mg 1.0 v [

QC/Q4 HMA 9555 784.000 0.000

Test Method 5 Rate Sampling Freq Y method Sample Type P50
oo 993333999.0 APPH-Approval Mumber ACCP-Acceptance Testing

IT211-+1-CAFP.

“Click” on the Material Component in the middle panel that has the DWR Sample
checkbox populated at the right side of the middle panel. “Click” the Open Sample

Window ¥ button located on the toolbar to view the Sample Record.
NOTE: If a sample record is not created from the MID window that record will not be
associated to the DWR but will count for the Sample and Test Req.

x
“celech
Sample 1D I
Find :
—Sample ID
Sample ID Material Code Maternial Hame Producer Supplier Code Producer Suppl

R091277112345
R09127711 2345

401134547
40134547

GC/ADA HiA 9.5mm [3/8

GICA0A Hidd 9.5mm (348 in) Surface, Cat

(118 | Cancell

To view a sample record that has been created in the MID window “double click™ on the

appropriate record.
Note: if only one sample is associated only that record will open.
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I ansSHTO SiteManager

File Edit Services ‘Window Help
ELTLRIEE =]
¥ 4Maintain Sample Information

- Basic Sample Data Addtl Sample Data Contract i Other ¥ Tests
Sample ID: [R091277112347 Status: [Pending

Revised By:l Hevising:l Sample Date: ID‘I /05409
Link To: | Link From: | Log Date: ID2.-"2D.-"DS

Sample Type: lﬁcceptance Testing Acpt Meth: |Spaces

M aterial: |4D1 34548 |GE.”GA Htd& 9.5mm [3/8 in) Surface, Cat 4

INDOT Samplenfl I
Witness:

P/S-Mnfct: | |
Type: | City: |

Prod Nm:l Geog Area: |Spac:es

Lot/Sublot: |
Reprezented lJl_v:I .oao ITDN [English)

Auth By: | Auth Date: IDDJDDJDD INDOT

“View” the sample information, if appropriate. Refer to training document F-5 Sampling
and Testing Module.

“Click” the Close & button located on the toolbar to return to the MID window.

P AASHTO SiteManager

File Edib Services Window Help
Bsne | £ 2%

Contract ID: |R -30004 Inspector: |Update DWR Date: |01/05/09

Project Nbr: 9620710 Line Itm Mbr: lﬁ Item Code: |4U1 07334 Category Mbr: | ool
Item Desc: [AC/aA-HWA, 3, 76, SURFACE, 9.5 mm Unit Price: [ $59.80000
Supp Desc 1:
Supp Desc 2:
Bty Reported to Date: [ &g7om0 Aty Authonized to Date: oo Units Type:IM—g
Aty Installed to Date: [ &7230 Bid Oty: EE Pay To Plan Qty: []
Status: W Oty Paid to Date: [ erz380 Current Contract Qty: EE
Material Component Cont Est Matl Satisf Hepr Heprt Matrl Matrl Unit Conversion Contract DWR d
Oty Matrl Qty Oty Factor S&T  Sample
FAMEE Prod Qual 7a4.000 0.000 E72.360 Mg 1.0 v [
FAMER 04 7a4.000 0.000 E72.360

[ 3
GC/04 HMA G55 4 784.000 0.noo E72 360

Mg 1.0 ird il
b 0| @ | @ | |
Mg 1.0 v u

QC/0A HMA BB S5 7a4.000 0.000 E72.360 Mg 1.0 v [ :I
Test Method Sampling Rate Sampling Frequency Acceptance method Sample Type P{5
IT571-+1-Binder Content by Extractic 0.0 BO0.0 CTR -Test Results ACCP-Acceptance Testing

IT58E-+1-Binder Content by Ignition 1.0 BO0.0 CTR -Test Results ACCP-Acceptance Testing

T1E6-+1-Bulk Specific Gravity of Cor 2.0 EO0.O CTR -Test Results ACCP-Acceptance Testing

T209-+1-tarimumn Specific Gravity fi 1.0 EO0.0 CTH -Test Results ACCP-Acceptance Testing

T269-+1-Road Core Density 2.0 BO0.0 CTR -Test Results ACCP-Acceptance Testing

T312-1-Density of HiA Specimens 2.0 BO0.0 CTR -Test Results ACCP-Acceptance Testing

al I 3
“Click” the Close & button located on the toolbar to close the MID window and return to
the Daily Work Reports, Work Items tab window.
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I ansSHTO SiteManager
File Edit Services ‘Window Help

ﬂDaily Work Reports

DWW Info. Contractors " Cortractar Equip. [raily Staff i Work ltems Force Accounts
Contract ID: |R -30004 Inspector: |Update Date: |D1 /05409
Project Nbr: [ 3620710 Line Itm Mbr: [ 0015 Item Code:|#01-07334 Category Nbr: | 0om
Item Desc: [RCAAA-HMA 3, 76, SURFACE, 9.5 mm Unit Plice:l $59.80000
Supp Desc 1:
Supp Desc 2:
Qty Reported to Date: £597.360 Oty Authorized to Date: [597.360 Units Type:[ Mg
Aty Installed to Date: 672,360 Bid Qty: [754.000 Pay To Plan Qty: []
Status: Ective Qty Paid to Date: BV 360 Current Contract Qty: |[784.000
Loc Seq Mbr [Location Installed Placed Qty. |Plan Page Number |Templt Used

Placed Qty: | 25,000 Plan Page Nhl:l 0 Contractor: [PAVE'UM RIGHT CO ** PRIME ** ;I
Loc Seq Mbr: |1 Location: |Line 5-24 Measured Indicator,
Station Offzset Distance Station Offset Distance Lol ¢
From: I + | .0on I | 000 To: I +| .DDDl | 000 | N
Material Inspection Detail i’
Material Component Cont Est Matrl Oty Satizf Repr Matrl Oty Reprt Matrl Oty Matrl Unit
QCIAA HMA 95,53 754,000 0.000 672.360  Megagram (S1) (Metric Ton)
QCHA HMA 85,54 754,000 0.000 672,360 Megagram (S0 (Metric Tom)
QCIAA HMA 95,55 754,000 0.000 672.360  Megagram (S1) (Metric Ton)
CA.ClAPCE12 784,000 0.000 672,360 Megagram (S0 (Metric Ton)

~1

“Click” the Close @ button located on the toolbar to close the Daily Work Reports
window.

Force Accounts Tab
INDOT will not use the Force Accounts portion of the DWR.
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Viewing a Daily Work Report (DWR)

In the following exercise, you will view a DWR from information obtained while inspecting PAVE’UM
RIGHT Co’s work.

Log into SiteManager as inquire
Password: pass

Navigate from Main Panel:

“Double-Click” on Daily Work Reports (+) icon
“Double-Click” on Daily Work Reports icon

“Click” on Services located on the toolbar

“Click” on Choose Keys from the dropdown list
“Double-Click” on the appropriate Contract ID ‘“R-90004"

DWR Info Tab

“Double-Click” on DWR Date field
Enter in 01/05/09 date

“Click” on OK

“Click” on General Remarks in the scroll down menu to the left of the Remarks field.
What is the general remark entered for that DWR?

Contractors Tab

“Click” on Contractors tab

“Click” on Contractor panel

“Click” on PAVE’UM RIGHT CO in the Contractor panel

What is the kind of Supervisors are listed in the Supervisor/Foreman Name field?
How many different Personnel Types are listed in the Personnel Type panel?___
How many Laborers are working this day?
Enter Nbr of Persons: 2

Contractor Equip. Tab

“Click” on the Contractor Equip tab

“Click” on PAVE’UM RIGHT CO in top panel

How many On Road Dump trucks are being used today?
How many On Road Dump trucks are being reported for today?

pass
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Work Items Tab (work item with template)

“Click” on the Work Items tab

“Double click” on Project Number 9620710 with Project Line Number: 0077 “Pavement Message
Marking, Remove”

“Double click” on Template ID: PMMRM

What is the Station Location Information

“Click” on Close on the Toolbar to close the Template Window

Work Items Tab (work item without template)

“Click” on the Open folder on the toolbar

“Click” on the Select Work Item @button on the toolbar
“Double click” on the Project Number 9620710 with Project Line Number 0078 Line, Thermoplastic,
Solid, White, 100mm.

What is the name of the Contractor working on this item?

Work Items Tab (Material Information Detail (MID))

“Double click” on the Project Number 9620710 with Project Line Number 0015 QC/QA-HMA,
3,76, SURFACE, 9.5mm

“Click” on the Material Information Detail (MID) button on the toolbar.

“Scroll and click” on the Material Component: QC/QA HMA 9.5, S 4

“Click” on View Material Detail button on the toolbar.

“Click” on the Tests tab.

What is the Test Method (#) for Certification Data?
Click” the Close button on the toolbar

“Click” on the Material Inspection Detail (MID) button on the toolbar
“Scroll and click” on the Material Component: QC/QA HMA 9.5, S,3
“Click” on the Open Sample Window button.

What is the Material code populated in the Material field?
“Click” the Close button on the toolbar.

“Click” on Open Sample Window located on the toolbar.

“Double click” on the first sample record Sample ID R091123412346.
“Click” on the Contract tab.

What is the Represented Qty listed for Line Item 0015?
“Click” the Close button on the toolbar to close the Maintain Sample Information window
“Click” the Close button on the toolbar to close the Material Information Detail window.
“Click” on Close on the Toolbar to close the Daily Work Report window
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